ASPEN27 Justification Toolkit: Sample Email for Requesting Approval


<Date>


Dear <Supervisor's Name>,

I am requesting approval to attend the ASPEN 2027 Nutrition Science & Practice Conference, February 13–16, 2027, in Chicago, Illinois. This conference brings together an interprofessional, global community of clinical nutrition professionals to share the latest evidence-based practices, clinical guidelines, research, and practical strategies that improve patient care.

I have identified several sessions that directly support my role and will help address challenges we face in our practice, including:

· <Insert a session title/description which most applies to your role and responsibilities>
· <Insert a session title/description which most applies to your role and responsibilities> 
· <Insert a session title/description which most applies to your role and responsibilities> 
· <Insert a session title/description which most applies to your role and responsibilities>

In addition to the educational sessions, I will gain global perspectives from experts and colleagues, explore new products and technologies in the exhibit hall, and participate in discipline- and practice-specific forums available only to in-person attendees. I will share key takeaways and practical strategies with our team to help improve patient care and support professional development at <Institution Name>.

The conference registration fee is <$xxxx>. By registering before <Month Day, 2026>, we can save <$xxxx> with the early registration rate.

I have attached information outlining the conference benefits and estimated costs. Thank you for considering my request.

Sincerely,

<Your Name>
<Your Title>

