Chapter Activities

January 31

(30 days after fiscal
year-end)

Deadline for sending
the annual report and
providing the new
officers’ names to
A.S.P.E.N.

Early April

(9 months prior to
the program date)

Deadline for
chapter meeting
program proposal
if offering CEs
through A.S.P.E.N.

Mid-August

Chapter leaders
conference call

Early October

Send registration
information to

A.S.P.E.N. (if
using A.S.P.E.N.
for online

registration) and
text/information
for e-blasts to
chapter members

meeting

\/

officers

December 1
Day of Chapter

Election of new

{}

Mid-February

Chapter leaders
conference call

i

July 1

Membership
awards
available online

{}

Mid-November

Chapter leaders
conference call

Please note this timeline is based on a January 1-
December 31 fiscal year. It will vary based on when
your chapter holds events. This is just a sample
timeline.

December 31

Fiscal year end,;
file form 990-N
with IRS and
applicable state
forms




